St Catherine’s Church of Ireland National School  Donore Avenue Dublin 8.
 Enrolment Policy

Introduction 

The Board of Management decided in September 2008 to review its enrolment policy in order to:

Clarify procedures for the families of all prospective pupils; 

Ensure that those procedures are fair, transparent and conform to the Church of Ireland ethos of the school;

Take account of all relevant legislation.
The Relationship of the Enrolment Policy to the Ethos of the School

Our school is a Parish school under the patronage of the Church or Ireland Archbishop of Dublin, Dr. John W Neill and primarily exists to serve our Church of Ireland St. Patrick’s Cathedral group of parishes. 

We see ourselves as a school with deep roots in the local community and with a strong family atmosphere. To this end, we feel that our pupils should be drawn from within the parish boundaries where possible and that family connections should have a role to play when allocating places

Criteria for Eligibility for Enrolment
Introduction

A parent or guardian who wishes to enrol a child will be asked to fill out an “Application to Enrol” form (attached). These will be held in the school until the January of the year in which the child is due to start. At that time, the parents / guardians will be sent an enrolment form proper (attached) and asked to complete it within a fortnight. 

When the fortnightly period has expired, the Chairperson of the Board of Management and the Principal will meet to consider all applications. The specific dates will be decided by the Board of Management each year.

Criterion No. 1    (Age)
All children intending to enter the Junior Infants class must be four years of age on or before 1st May on the year of proposed school entry.
Criterion No. 2  (Evidence of Church of Ireland  Membership)

Children who have been baptised in the Church of Ireland will be eligible.
Criterion No. 3  (Acceptance of Church of Ireland Ethos/ Siblings & Teachers’ Children)
Children from families  who are members of such Protestant churches as accept the ethos of the Church of Ireland. Also, siblings of children already enrolled in the school, and children of staff members currently employed in the school.
Criterion No. 4  ( Evidence of Religion )

Where any claim of Church membership is made, documentary evidence, such as the child’s baptismal certificate or a letter of confirmation from the relevant Rector, Minister, or Official Representative of the claimed church, will be required.

Criterion No. 5    (Special  Class )
Applications for places in the Special Class will generally be accepted if the child’s needs, according to a professional assessment, can be met within the class. This acceptance will be made subject to the approval of the local Special Educational Needs Organiser (SENO) as appointed by the National Council for Special Educational Needs.

Criterion No. 6   ( Remaining Places )
If there are still places remaining, the other applicants will be given points as follows :- 40 Points for proximity to the school. 30 Points for contributing to gender balance within the classroom. In the event that several applicants score the same number of points, random selection will apply. An independent witness will be asked to observe the selection procedure to ensure fairness.
Procedure
The Chairperson of the Board of Management, with the School Principal, will evaluate the list of valid applications to produce a graduated list of eligible nominees.

The Board of Management, in special session, will review the list of valid applications provided by the Chairperson and the Principal to produce a graduated list of eligible nominees.

Subject to such review, the Board of Management will confirm the nominees whose parents may receive an offer of a place for their child in St. Catherine’s National School.

In the exceptional event of a marginal eligibility, the Board of Management may appoint an Independent arbiter to supervise the equity of its selection process.

In appropriate circumstances, the Board of Management may exercise its discretion to review applications which fail to meet the official acceptance criteria.

The Chairperson of the Board of Management, with the School Principal, will confirm each offer where all conditions of the Enrolment Policy have been fulfilled to their satisfaction.
Others will be wait-listed according to the criteria described above. Parents will be advised of their child’s position on the list and, in the event of places not being taken up, the next applicant on the list will be offered a place. Places offered but deferred until the following  school  year  will not receive any  priority listing in that year following but will be viewed as a  fresh enrolment application.
Other Matters
Applications made mid term for any classes will not be accepted by the Board of Management unless in a very special circumstance.

Class sizes are subject to best health and safety practice regarding classroom and overall school space and this  will be a key consideration in the yearly intake of new pupils to the school. No classroom shall accommodate in excess of 28 pupils.
It is the aim of the Board of Management to achieve a 50% proportion of baptised Church of Ireland pupils in the school over the coming years.

Appeals Procedure

All parents whose children have been placed on the waiting-list will be informed of this within three weeks of the end of the enrolment period. They will be informed of their right to appeal the decision to the Board of Management within two weeks from the receipt of the letter. The Board will meet within a further four weeks to consider any such appeal. If the appeal is disallowed, parents will be informed of their right to appeal to the Department of Education and Science.

St Catherine’s N.S. Donore Ave

Declaration of Intention to Enrol a Pupil

I / We, ______________________________________________________________, declare that it is my / our intention to enrol my / our child 

____________________________________________________________________,

(please give both first name and surname of the child) in the above school, to start in September ______________.

If your intention is for your child to start at any other time during a school year, please explain briefly here:

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Child’s date of birth: ___________________________________________________

Contact details:

Address: _____________________________________________________________

               _____________________________________________________________

Email address: ________________________________________________________

Home telephone number: ________________________________

Mother’s daytime telephone number: _____________________________

Father’s daytime telephone number: ________________________

Please inform the school of any future changes to these contact details:

St Catherine’s Church of Ireland National School Enrolment Application Form

Name of Child: _______________________________________________________

Gender_____________________________________________________________
Religion of Child______________________________________________________

Religion of Parents____________________________________________________

Child’s Date of Birth: __________________________________________________

Child’s Address: ______________________________________________________

                             ______________________________________________________

                             ______________________________________________________

Name of Mother: _____________________________________________________

Name of Father: ______________________________________________________

It is a condition of enrolment that parents of prospective pupils accept the ethos of the Church of Ireland. ( The Church of Ireland is part of the Anglican Communion , it is catholic and reformed encouraging its members and children attending its schools to think for themselves and develop a personal faith by which they may live. Religious education and attendance at worship are key elements in this process.)
(If your child is a baptised member of the Church of Ireland or another Protestant denomination i.e. Presbyterian, Methodist, Baptist or Pentecostalist, please attach documentary evidence e.g., a letter from your minister / pastor.)

Previous schooling: (please give name of school and telephone number, along with the approximate dates of your child’s attendance. 

_____________________________________________________________________

____________________________________________________________________

Where your child has attended previous schools, our Board of Management will require a character reference from the Principal of each school attended.
School /s

Attended_____________________________________________________________
Name of Principal _____________________________________________________

Medical conditions, allergies and / or special needs your child may have: 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Are you applying for a place in the Special Class for your child? ______________

Mother’s occupation: __________________________________________________

Father’s occupation: __________________________________________________

Contact Details:

Mother’s email address: _________________________________________________

Father’s email address: __________________________________________________

Home telephone number: ________________________________

Mother’s daytime telephone number: _____________________________

Father’s daytime telephone number: ________________________

Please inform the school of any future changes to these contact details.

Are there any special circumstances of which you wish the school authorities to be aware? Please give details here:

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Signed : ______________________________________________________________

